PERMISSIONS FAQ
All material published by Sterling and its imprints is protected under copyright law, and
written permission is required if you wish to reproduce any material. Sterling and its
imprints are: Fall River, Flashkids, Hearst Books, Lark, Library of Essential Reading,
Puzzlewright Press, Sterling, Sterling Children’s Books, Sterling Epicure, Sterling Ethos,
Sterling Innovation, and Sterling Signature.
WHAT ARE PERMISSIONS?
Permissions is a limited grant of rights to use of an excerpt from copyrighted material in
another work, e.g. a short quotation from a Sterling book to be used in another book, a
selection of pages to be photocopied for classroom use, the photocopying of patterns, etc.
WHERE DO I BEGIN?
Please take the time to examine the book, including the copyright and photo credits
page(s).If a publisher other than Sterling or one of its imprints is noted on the copyright
page, you will need to apply directly to that publisher for permission.
If the book is a paperback, check the copyright page for any information indicating that the
paperback was published by arrangement with another publisher. In most cases you will
need to apply to the original hardcover publisher for permission.
If the book is an anthology or a collection, review the copyright, acknowledgment page,
the front matter, and the back matter for information regarding the original source of the
material you wish to use. Your request should be directed to that party.
HOW DO I REQUEST PERMISSION FOR AN IMAGE?
In general, Sterling does not own the rights to the images which appear in our books.
Before contacting us to use an image, check the caption or photo credits for the name
of the rights holder of the image you would like to use. Please contact the rights holder
directly. Information on museums, libraries, and other public institutions can be found easily
on the Internet, as can information on photo agencies. If the rights holder is an individual
photographer, the American Society of Media Photographers (info@asmp.org) may be able
to assist you in contacting the photographer.
WHAT DO I NEED IN ORDER TO APPLY FOR PERMISSION?
Sterling material requested:
• Book Title
• Name of author(s) and illustrator, if applicable
• ISBN
• Page number(s)
• Description of exact material you wish to use
Requester information:
• Full name
• Position
• Company
• Address
• Phone
• E-mail address
• Detailed description of how the Sterling material will be used
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To photocopy Sterling material for academic use, please also provide:
• Full name of school, course and term; workshop name; or lecture with dates.
• Total number of copies to be made, and if material will be distributed alone or part of a
custom course pack with other material.
To use Sterling material in another publication, please also provide:
• Title of the book
• Author(s) of the book
• Publisher of the book
• Expected date of publication (month and/or season)
• Type or format (hardcover print, paperback print, periodical, audio, ebook, website, etc)
• Print run (initial and lifetime)
• Territory of distribution (e.g. US & Canada, world, etc)
• List price
• Page count
• Text or trade or scholarly
We do not allow editing or re-titling of any selection. Your selection must be reproduced
verbatim, as a continuous, uninterrupted excerpt, without alteration, deletion, editing,
abridgement or condensation.
How do I submit my request?
All requests should be made by e-mail or by mail. It is not our policy to grant permissions
verbally.
Please send written requests to:
The Permissions Department
Sterling Publishing Co., Inc.
387 Park Avenue South
New York, NY 10016
Or e-mail your requests to permissions@sterlingpublishing.com
It takes approximately eight weeks to receive a response to your request. Please place your
request as early as possible as we need time to research and perhaps refer you elsewhere
as we do not always control rights to the material you want. Requests are processed in order
of receipt.
How long will my request take?
Please note that multiple follow-up queries will hinder the efficient processing of your request.
What about fees?
The fee depends upon the material requested and its intended use. Please note that we
DO NOT provide fee estimates. All requests for rush handling (that is, a response within
5 business days of receipt) will be charged an additional $200 US fee.
Please note that your permission request has not been granted until you have received a
formal agreement signed by Sterling’s Permissions department.
Thank you for your interest in Sterling Publishing.
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